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Copy on a Konica Minolta

1. You will first have to log on. Press “User Name List”.

nter the login user name and password
and then touch [Loginl or press the [Access] key.
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2. Locate your departmenf and select it. You will then have to enter your 4-digit password.

se the keyboard or keypad to type in the
password.
Press [C] to erase the entered password.
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3. After logging in, you will see this screen. You can select various options by navigating through the
tabs at the top of the screen. (If using a color machine, please select Auto Color and not Full Color.)

Copies:
| Ready to copy.
| Check Job :
Basic |Original Setting] | Pensitg fipplication

Duplex./
Comb ine

Hame  |Status

fiuto Color

Auto Paper
Select

Corner Staple
Top Left

| rinishing | Separate Scan Auto Rotate OFF
[ Delete |
| Job Details
vl wll ol kI ety [ Language Selection |

4, After you have all settings, start the copy by pressing the blue “Start” button.




