Information Technology Department

Scanning on a Konica Minolta Printer

1. Press “Public User Access” on the touch screen.

2. Press the “Direct Input” tab.

Job List nter the login user name and password
and then touch [Loginl or press the [Access]l key.
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Press the “E-Mail” button.

- Select sending method and then enter
s dosired destination.

I— ax can be sent at any time using keypad.
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®Use the keyboard or keypad to type in the
password.
Press [Cl1 to erase the entered password.
Enter New Address > E-Mail
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5. Press the blue “Start” key. (Make sure the document is in the document feed or on the glass).



