UNCLASSIFIED/CERTIFICATION ONLY REGISTRATION FORM
	Student ID#__________ Last Name ___________________________ First Name_________________ Soc. No.______-_____-_______ Phone#(_____)_________________ 

Address_____________________________________________  City_______________________________ State_____ County______________ Zip___________  
Email address __________________________________________________________              Date of Birth____/______/_____(optional)
Colleges and Universities are asked by many, including the federal government, accrediting associations, college guides, newspapers, and our own college/university communities, to describe the racial/ethnic backgrounds of our students and employees.  In order to respond to these requests, we ask (but do not require) you to answer the following two questions:

1) Are you Hispanic/Latino?    (Yes     (No     
2) In addition, select one or more of the following races if applicable: 

(White     (Black or African American     (Asian     (American Indian or Alaska Native    (Native Hawaiian or Pacific Islander  


	CERTIFICATE SEEKING?    (Yes    (No     If yes, what certificate are you seeking:  ______________________________________________________
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	( Fall     ( Spring     ( Summer

Course Title
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Please Note: as a student at Judson University, you are responsible for abiding by the policies on the back of this form and the policies in the Judson University catalog via the web page.  

By signing your name, you indicate that you have read, understand, and agree to comply with these policies.

Student’s Signature: _____________________________________________  Date: _____________

JUDSON UNIVERSITY POLICIES
Class attendance:  Students are expected to attend and participate in every class on their schedule.  Unavoidable absences must be discussed with the instructor.

Due date for payment:  Semester costs for tuition, class fees, and room and board are payable in full two weeks before the first day of class unless other arrangements are made with the Student Accounts Department (847-628-2053). A monthly payment plan, in lieu of paying in full, is available to assist with paying for tuition and fees. Accounts that are not paid prior to the first day of class and do not have an approved payment plan are subject to a Late Payment Fee and cancellation of their registration. Financial aid renewal applications must be processed by the deadline set by the Financial Aid department.

Refund of credit:  Any refund of credit, due to excess financial aid (including Title Four funding), on a student’s account will remain on the student’s account until there is a written request by the student to have a payable check issued or a direct deposit request for the credit.
Registration: If a student is not registered for a class, s/he will not receive credit for the class, even if s/he attends, participates in and/or receives a grade for the class.  

Should a student register for a class, but never attend or cease to attend without officially dropping the course, the registered student will be responsible for payment of tuition and fees.  A grade of F will be assigned.

Adds and drops:  Student initiated Adds and drops will be processed on the day the form is received in the registrar’s office according to the following policies:

Semester:
· Up to the 1st day of class:  100% tuition refund & no record on transcript for drops, no charge, advisor’s signature required.

· Day one through 1st Friday of semester:  100% tuition refund & no record on transcript for drops, no charge, advisor’s (except waiting list) and instructor’s signatures required.

· Monday following 1st Friday through 5th Friday of semester:  no adds, no refunds & grade of W on transcript for drops, drop fee, advisor’s and instructor’s signatures required.

· Monday following 5th Friday through 10th Friday of semester:  no adds, no refunds, & grade of WP or WF on transcript for drops, drop fee, advisor’s and instructor’s signatures required.

· Monday following 10th Friday through end of semester:  no adds, no refunds & grade of WF on transcript for drops, drop fee, advisor’s and instructor’s signatures required.




Post Term:

· Up to the 1st day of class:  100% tuition refund & no record on transcript for drops, no charge, advisor’s signature required.

· Day one:  100% tuition refund & no grade on transcripts for drops, no charge, advisor’s and instructor’s signatures required.

· Day two through 1st week:  no adds, 90% tuition refund & W on transcript for drops, drop fee, advisor’s and instructor’s signatures required.

· Second week:  no adds, 25% tuition refund and WP or WF on transcript for drops, drop fee, advisor’s and instructor’s signatures required.

· Last week:  no adds, no refund & AWF on transcript for drops, drop fee, advisor’s and instructor’s signatures required.
If the student does not initiate the withdrawal, and does not attend class, the instructor will issue a grade of AWF.

Waiting lists:  Students on waiting lists are not registered unless they receive notification from the registrar’s office or bring a waiting list notification or add/drop form signed by the instructor to the registrar’s office between the first day of class and the first Friday of the semester or during the first week of post term or summer. 

Withdrawal:  Students who withdraw from University during a term must file a withdrawal form with the assistant dean of student services to officially withdraw.  A student who leaves the institution during the semester without officially withdrawing is responsible for payment of tuition and fees.  A grade of F will be assigned for unfinished courses.

Academic standing:  Each student admitted to Judson University is assumed to have the preparation, the desire and the ability to make satisfactory academic progress.  In practice, however, some students do not make the progress expected of them.  Such students are notified, offered special assistance, provided academic counsel and allowed time to improve their performance.  Failing in that, however, they will be dismissed from the institution. 
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